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IloJgoxenue

00 00padoOTKe NEePCOHAIBHBIX JAHHBIX
PA0OTHUKOB, 00Y4AKLIUXCH

I. O01mue moxoKeHUus

1.1. Hacrosimee Ilomoskenue pa3paboTaHo Ha OCHOBE M BO HMCIIOJHEHHE 4YacTH |
cratbu 23, cratbu 24 Konctutynmum Poccuiickoit ®deneparnuu, denepajibHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHBIX», DenepanbHOro
3akoHa oT 27.07.2006 No 149-®3 «0O6 wunHbopmammu, HUHOOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3alliTe MH(OpMaLUK, MoJI0KeHuH riassl 14 TpynoBoro kojekca
Poccuiickoit ®enepaunn «3amuTa NEPCOHANBHBIX JTaHHBIX PaOOTHUKOBY» U
[ToctanoBnenust IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «O6
YTBEPKICHUN TPEeOOBAHUH K 3aIIUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B
MH()OPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX IAHHBIX).

1.2. Henp pazpaborku IlonmoxkeHuss — omnpeaeneHue Mopsgka o00padboTKu
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M OOYYaIOIIMXCS WIKOJIbI, oOecreueHue
3allUTHI NPaB U CBOOOJ paOOTHUKOB M OOYYAIOIIMXCS IIKOJIBI MpU 00paboTKe UX
MEePCOHAIBHBIX JAHHBIX, @ TAKXKE YCTAHOBJIEHHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX



JIUI, UMEIOIIUX JIOCTYI K MEePCOHAIbLHBIM JaHHBIM, 32 HEBBINOJHEHUE TPeOOBaHUMN
HOPM, PETYJIHUPYIOMUX 00pabOTKY U 3alIUTy MEPCOHATbHBIX JaHHBIX.

1.3. Ilopsnok BBoAA B JeiicTBUE U u3MeHeHus [looxenusl.

1.3.1. Hacrosmee IlonoxkeHne BCTymaeT B CHIy C  MOMEHTa  €ro
YTBEPKJIEHUSL AUPEKTOPOM IIKOJIBI U JEHCTBYET O€CCPOUHO, 0 3aMEHbBI €r0 HOBBIM
ITonoxenuem.

1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.4. Pexxum KOH(i)I/II[CHHI/IaJIBHOCTI/I MNEPCOHAJIBHBIX JAHHBIX CHUMACTCA B CIydadaX
X 00C3IMUMBAHMS U 110 UCTEUEHUHU 75 neT CpoOKa UX XpaHCHUA WU ITPOIAJICBACTCA
Ha OCHOBAHHUHN 3aKJIOYCHUA BKCHepTHOﬁ KOMHCCHUHM MIKOJIBI, €CJIN HWHOC HC
ONPCACICHO 3aKOHOM.

II. OcHOBHBIE MOHSITUA W COCTAB NMEPCOHAJBbHBIX JAHHBLIX PA0OOTHUKOB M
00y4aKIMnXCcs MKOJbI

2.1. I[JISI HeJjeu HaCTOAILICTO Ilonoxenus HNCTIOJIB3YIOTCA CJACAYIOIINUEC OCHOBHBIC
ITOHATHA:

— TepCOHAJIbHBIC JaHHBIE pa0OTHUKA — JIF0Oas wHGOpMAIUs, OTHOCSIIAsACA K
OTIPENICICHHOMY WJIM OMpeNeseMOMY Ha OCHOBaHMHM TakoW WHGOpMaIUH
pabOTHHUKY, B TOM YHCJe ero (GaMuius, UMs, OTYeCTBO, TOJI, MECAIl, AaTa U MECTO
POXKIEHUS, aJpec, CeMeiHoe ToJIoKeHue, oOpazoBaHue, MpodeccHs, T0XOIbI,
napyras wuHbpopmalus, HeoOxoaumass padOTOAATET0 B CBSI3U C TPYAOBBIMH
OTHOIICHUSMHU;

- TIEpCOHAJIbHBIC JaHHBIE oOOydJaromuxcsa — uHOpMamMsa, HeoOXoauMas
00pa3oBaTeILHOMY YUPEHKICHHUIO B CBS3U C OTHOIIICHUSAMH, BO3HUKAIOIIMMHU MEKITY
oOydJarIIMMCs, €ro  pPOAUTCIIAMH  (3aKOHHBIMH  TPEACTABHTCISAMU) U
00pa3oBaTeILHBIM YUPEKICHUCM;

— 00paboTka TEPCOHANBHBIX JAaHHBIX — cOOp, CHUCTEeMaTH3alus, HaKOIICHHUE,
XpaHEHHE, YTOYHEHHUE (oOHOBIIEHUE, U3MEHEHUE), HCIIOJIb30BAHUE,
pacrpocTpaHeHue (B TOM 4YHCJIE Iepenada), oOe3IMYMBaHUE, OJOKHpOBaAHUE,
YHUYTOXKCHHUE TIEPCOHAITBHBIX IAHHBIX PAOOTHHKOB IIKOJIBI;

—  KOH()HMICHIMATBLHOCTh TEPCOHANBHBIX  JAHHBIX —  00s3aTeNbHOE  JJIA
COOJIFOICHUSI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIETO JOCTYN K
MEPCOHATBFHBIM JaHHBIM, TPeOOBaHHWE HE JOMYCKAaTh MX PACTIPOCTpaHECHHUS Oe3
corjlacusi pabOTHUKA WJIM UHOTO 3aKOHHOTO OCHOBAHMS;

— pacmnpoCTpaHEHUE MEPCOHANBHBIX MAHHBIX — JCHCTBUS, HANpPAaBJICHHBIE Ha
nepeayy NepCOHAIBHBIX JHAaHHBIX PAaOOTHUKOB M O0Y4YarOUIUXCSl ONPEICIECHHOMY
Kpyry mun (mepeiada TMEpCOHAJIbHBIX JIAHHBIX) WJIA Ha O3HAKOMJIEHUE C
MEPCOHAIIBHBIMA ~ JaHHBIMM HEOTPAHMYEHHOrO Kpyra JHuL, B TOM YHCIIE



oOHapoOBaHWE TEPCOHAIBHBIX MAHHBIX B CPEICTBaX MAacCOBOW WH(MOpMAIIUH,
pasMemieHne B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WA
MPEIOCTaBICHUE JOCTYIA K TIEPCOHATBHBIM JaHHBIM PA0OOTHUKOB U 00YYaIOITUXCSI
KaKUM-JTHO00 WHBIM CITOCOOO0M;

— HCMOJBb30BAaHHWE TIEPCOHANBHBIX JAHHBIX —  JlelcTBUA  (omepanuu) ¢
[IEPCOHAIBHBIMU TaHHBIMU, COBEPIIAEMBIE JOJLDKHOCTHBIM JIMIIOM IIKOJBI B LEJIAX
IPUHATUSA PELICHUW WM COBEPLUCHUSA MHBIX JACHCTBUN, MOPOKIAOLINAX
IOPUANYECKUE TTOCIIECTBUSA B OTHOIIEHUHU CyOBEKTa MePCOHAIbHBIX JaHHBIX, TU00
MHBIM 00pa30M 3aTparuBarolINX UX MpaBa U cCBOOOAbI WIIM MpaBa U CBOOOBI IPYTUX
JIMLL;

— OJIOKHpOBaHUE TNEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IMpeKpalleHue cOopa,
CUCTEMATHU3allUH, HAKOIUIEHUS, UCIIOJIB30BAHUS, PACTIPOCTPAHEHHUSI IEPCOHAIIBHBIX
JNAHHBIX, B TOM YHCJIE UX NIEpEauH;

— YHHYTOKCHHUC IICPCOHAJIBHBIX OAHHBIX — )ICfICTBI/ISI, B PE3YJIbTAaTC KOTOPBIX
HCBO3MOXHO BOCCTAHOBUTH COACPIKAHUC IMMCPCOHAJIBHBIX JaHHBIX B
I/IH(l)OpMaIII/IOHHOﬁ CUCTCMC IICPCOHAJIBHBIX JAdHHBIX WJIHN B PC3YJIbTATC KOTOPLIX
YHUYTOXKAKOTCA MAaTCPHAJIbHBIC HOCHUTCIIN IICPCOHAJIBHBIX TAdHHBIX

— 00e3MMYrBaHUe TIEPCOHAIBHBIX NAHHBIX — JIEHCTBUS, B PE3yNbTaTe KOTOPHIX
HEBO3MOXKHO OTIPEACIUTh MPUHAICKHOCTh TIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
PabOTHUKY WJIM 00YyYaromeMycs;

— 00IIeAOCTYHBIE TIEPCOHATIbHBIE JAHHBIE — [TIEPCOHANIbHBIE JAaHHBIE, HA KOTOPHIE B
COOTBETCTBHM C (eAepalbHBIMU 3aKOHAMH HE paclpoCTpaHsieTcs TpeOOoBaHHE
coOmoieHnsT KOH(DHUICHIIMATFHOCTH WIW K KOTOPBIM MPEAOCTaBIEH JOCTYM
HEOTPaHMYEHHOT'0 KpyTa JIUII C COTIacusi CyOBbeKTa MepCOHATbHBIX JaHHBIX;

— uHbopManusg — CBeJeHHUs (COOOIICHUS, JaHHBIC) HE3aBUCHUMO OT (DPOPMBI HX
IpeICTaBIICHUS;

— JOKyMEHTHpoBaHHas uHpopmaius — 3adUKCHpOBAaHHAS Ha MaTepUATBHOM
HOCHUTENIE  IyTeM  JOKYMEHTHpOBaHUA  WHPOpMAIMs C  PEKBU3UTAMH,
MO3BOJISIIONIMMU ~ OTIPEJICNTh TaKyl0 HHPOPMALUIO WM €€ MaTepHabHBIN
HOCHTEIIb.

2.2. B cocTtaB mepcOHaNbHBIX JAHHBIX PAOOTHHUKOB IIKOJIBI BXOISAT JTOKYMEHTHI,
cojaeprkaie MH(GOPMALIUIO O MACMOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOILIEHHHU K
BOMHCKON 00513aHHOCTH, CEMEIHOM IMOJIOKEHUH, MECTE >KUTEIbCTBA, a TAKXKe O
MPEABIIYIINX MECTAX UX PAOOTHI.

2.3. Kommuieke TOKyMEHTOB, COMPOBOXKAAIOUIUN Mporiecc 0hOpMIICHUSI TPYIOBBIX
OTHOIIIEHUM paOOTHUKA B LIKOJIE IPU €T0 MpUeMe, MePEeBOI€ U YBOJIbHECHUH.



2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM NMPU MOCTYIUIEHUH Ha padoTy B
IIKOJIY, JOJDKHA MMETh JOKYMEHTaJdbHYyI0 Gopmy. [lpu 3akiatodeHuu TpyaoBOro
JIOTOBOPA B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu
JUI0, TIOCTYIAtoIIee Ha paboTy, MpeAbsIBIsAECT paboTOIaTENIO:

— [IacnopT Win WHOM JOKYMCHT, yI[OCTOBepHIOI]_II/II‘/JI JIUYHOCTD,

— TPYAOBYIO KHHXKKY, 3a HCKJIIOUEHHEM CIIy4aeB, KOrJa TPYyAOBOW JIOrOBOP
3aKJII0YAETCs] BIEpPBbIE MM PAaOOTHUK TMOCTYMaeT Ha paboOTy Ha YCIOBHSIX
COBMECTHUTEIIbCTBA, INOO TPY10Bask KHI)KKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToOil WK MO APYTUM MPUUMHAM;

— CTpaxoBOC€ CBUACTCIBCTBO I'OCYyAapCTBECHHOI'O ICHCUOHHOTO CTPAaXOBaAHUA;

— JOKYMEHTbl BOMHCKOT'O ydeTa — JJii BOCHHOOOS3aHHBIX M JIMII, MOJICKAIIUX
BOMHCKOMY YYETY;

— HOKYMCHT 00 O6p330BaHI/II/I, 0 KBaHI/I(l)I/IKaIH/II/I WK HaJIW4YUH CIICHHUAJIBHBIX
3HAHUM — IMpru IMOCTYIUICHUH Ha pa60Ty, Tpe6y}0my10 CIICHHAJIBHBIX 3HAHUMN UJIN
CHGIIPIEUII)HOﬁ IIOATOTOBKH,

— cBUeTeNnbCcTBO 0 npucBoennn MHH (ripu ero Hanuunu y paboTHHKA);
- CIIPaBKY O CYJUMOCTH.

2.3.2. Tlpm odopmieHnn paOOTHUKA B MIKOJIY CEKpPETaph 3aroIHICTCS
yaudumupoBannas ¢opma T-2 «Jludnas kaprouka paOOTHHKa», B KOTOPOH
OTPaXKaIOTCs CIEAYIONTNE aHKETHBIC M Ororpaduueckre JaHHbIe paOOTHHKA:

— obmue cenenus (@.M.0. paGoTHuka, gara pPOXKIEHUS, MECTO POXKICHHUSI,
IpaXJIaHCTBO, OOpa3oBaHMe, mpodeccus, cTax paboThl, COCTOSHHE B Opake,
NaCTIOPTHBIC JIAHHBIE);

— CBEJICHUS] O BOMHCKOM YYETE;
— JIaHHBIE O TprUeMe Ha paboTy;

B nanpHelinem B IMYHYIO KAPTOUYKY BHOCSTCSL:

— CBEJICHUS O MepeBoax Ha APYTYIO padoTy;

— CBeJCHHUA 00 aTTecTaluu;

— CBEJICHUS O TOBBIICHUH KBATH(UKAIIHH;

— CBeJIeHHs 0 MPOo(EeCCUOHANBHON MEePEnoIrOTOBKE;

— CBEJICHMS O Harpajax (MOOUIPEHUSIX), TOYETHBIX 3BAHUSX;



— cBeZieHus 00 OTIyCKax;
— CBEACHHS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TelePOHAX.

2.3.3. 'V cekperaps IIKOJbl CO3JAIOTCS M XPAHATCA CIEAYIOIIHME TPYIIIbI
JOKYMEHTOB, COJIepKalllie TaHHbIE 0 pA0OTHUKAX B €IMHUYHOM WJIM CBOAHOM BUJIE:

2.3.3.1. JIokyMeHTBI, COJEp)Kalllue€ MEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKCHI JIOKYMEHTOB, COIPOBOXKIAIOLIUE Mporecc OPOPMIIEHUS TPYIOBBIX
OTHOLIEHWN TMpu mpueMe Ha paboTy, MEepeBoje, YBOJbHEHUHU; MPOBEICHUIO
co0eceToBaHUH ¢ KaHAUAATOM Ha JOHKHOCTD; MOJJIMHHUKY U KOTUHU MTPUKA30B 10
JUYHOMY COCTaBy; JUYHbIC Je€Jla U TPYAOBblE KHUXKH pabOTHUKOB (B ceide
IUPEKTOpa); Aeia, COAEprKalle OCHOBAHUS K IIPUKa3y M0 JUYHOMY COCTaBYy; A€ia,
coJieprKalllie MaTepuallbl aTTeCTaly paOOTHUKOB; CIYKEOHBIX paccielOBaHMIA;
CIIPaBOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX 1O TepcoHany (KapTOTEKH,
KYpHasbl); TMOJIMHHUKKA W KOMHUU OTYETHBIX, AHAIUTUYECKHX M CIPABOYHBIX
MaTEpHUAJIOB, MIEPEAaBAEMbIX PYKOBOJCTBY IIKOJIbI, KOIMWU OTYETOB, HAIPABIISIEMbBIX
B IOCYJapCTBEHHbIE OpraHbl CTATUCTUKU, HAJIOTOBbIE MHCIEKIMHU, BBIIIECTOSIIIHNE
OpraHbl yIpaBJICHUS U IPYTUE YUPEIKICHUSA ).

2.4. K mepcoHanbHBIM JaHHBIM O0YYalOIIUXCs, MOTYyYaeMbIM 00pa30BaTEIbHBIM
YUPEKICHUEM M MOAJEKALIUM XPaHEHHI0 B OOpa30BAaTEIbHOM YUPEXKIECHUU B
HopsiAKe, MPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENbCTBOM U HACTOSIIUM
[TonoxeHuem, OTHOCATCS CIAEAYIOLINE CBEACHUS, COIEPIKALIUECs B JINYHBIX Jellax
oOydJarommxcs:

— JOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh O0O0ydYaromierocs (CBUIETEIBCTBO O
POXKIACHUM WIIM TIACTIOPT);

— IOKYMEHTBI O MECTE IIPOKUBAHUS;
— IOKYMEHTBI O COCTaBE CEMBU;
— MACTIOPTHBIE JTAHHBIE POAUTENEH (3aKOHHBIX MPEJCTABUTENCH ) 00yUJaOIuXCs;

— JOKYMCHTBI O IIOJIYYCHHH 06pa3013aHH;1, HGO6XOI[I/IMOFO IJIA IIOCTYIUICHHA B
COOTBETCTBYIOIININ Kacc (JIMYHOE JIeT0, CIPaBKa C MPEABIAYIIEro MecTa yaeObl u
T.IL.);

— IIOJINC MCAUIMHCKOI'O CTPAaXOBAHM,

— JIOKYMEHTBI O COCTOSHUHW 3JI0pPOBBsSI (CBEIEHHUS 00 WHBAIMIHOCTH, O HATUINU
XpOHUYECKUX 3a00JIeBaHUN, MEIUIMHCKOE 3aKIOYeHHe 00 OTCYTCTBUU
MPOTUBONOKA3aHUU AJisl 00yUeHHUsI B 00pa30BaTEIbHOM YUPEKIACHUN KOHKPETHOTO
BHJAa W THNA, O BO3MOXHOCTH U3YYEHHUS MNOPEAMETOB, MPEACTABIISIIOMINX
MOBBIIIEHHYIO ONACHOCTD JIJIS1 3[I0POBBS U T.I1.);



— JOKYMCHTLI, MMOATBCPXKAAIOIIMUC IIpaBa Ha AOIOJIHUTCIBHBIC TapaHTHU U
KOMII€CHCAaIluHu 10 OIpCACICHHBIM OCHOBAHUAM, npecaAyCMOTPCHHBIM
3aKOHOJATEIbCTBOM (POJUTEIIN-UHBAIU/IBI, HEIOJNHAs CEeMbs, PEOCHOK-CUPOTa H
T.IL.);

— UHBIE TOKYMEHTBI, COJEpKallKe MePCOHAbHbBIE JaHHBIE (B TOM YUCIE CBEACHUS,
HEOOXOUMBbIE ISl MPEJOCTABICHUS] OOy4YaloIUMCS TapaHTUH M KOMIIEHCAIUH,
YCTAHOBJIEHHBIX JE€HCTBYIOLUIUM 3aKOHOJATEIBCTBOM).

II1. Coop, 00padoTKa 1 3a1IMTA MEPCOHAJIBHBIX JAHHBIX
3.1. Ilopsimok mosiy4eHust MepCoOHATbHBIX JIAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE PaOOTHUKA IIKOJIbI CIEAYeT MOJydaTh y HEro
camoro. Eciam mepcoHalbHbIe JaHHBIE paOOTHUKA BO3MOYKHO TOJIYYHTHh TOJIBKO Y
TPEThE CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh TOJYYEHO MNHChbMEHHOe coryacue. JlOmKHOCTHOE JHUIO
paboTonarenss JOJDKHO CooOHuTh paboTtHuky OpraHuzanud O  IeJX,
Ipe/IoaaraeéMbIX HCTOYHUKAX M CIOCO0ax MONydeHUs! MEPCOHANBHBIX TaHHBIX, a
TaKXKE O XapakTepe MOISKANUX TOTYYCHHIO TePCOHANBHBIX HTaHHBIX W
MOCJIEJICTBUSX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIydeHHeE.

3.1.2. PaGoTomarens He MMeEET MpaBa MOJIy4aTh U 00padaTHIBaTh MEPCOHAIBHBIC
JTaHHBIE pPaOOTHHWKA IIKOJBI O €ro pacoBOi, HAIMOHAIBHOW TMPUHAIJICKHOCTH,
MOJMUTHYECKAX  B3MVIANAX, PEIUTHO3HBIX WU (QWIOCOPCKUX  yOekICHUSX,
COCTOSIHHH 3JI0POBbsI, ”HTUMHOH KH3HU. B Cciydasx, HEeIOCPEICTBEHHO CB3aHHBIX
C BONpPOCaMH TPYAOBBIX OTHOIICHWU, B COOTBETCTBUHU cO cT. 24 KoHcTHTYyIMH
Poccuiickoit deaeparuu padboToaaTeb BIIpaBe MoJIydaTh 1 00padaThiBaTh JaHHBIC
0 YaCTHOMH >KM3HH PabOTHHUKA TOIBKO C €r0 MUChbMEHHOTO COTJIACHSI.

O6paboTka yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB paboToaaresieM
BO3MOJKHA TOJIBKO C MX COTJIACHS JIN0O 0€3 UX COracHs B CIACAYIONINX CIIyJasX:

— IICPCOHAJIBHBIC JaHHBIC ABJIAIOTCA O6H_[€I[OCTYHHI>IMI/I;

— TIEpPCOHAJIbHBIC JTAHHBIE OTHOCSTCS K COCTOSHHIO 3J0POBBSi PabOTHUKA M HX
o0paboTka HeOOXoauMa IS 3alIUThl €T0 JKU3HU, 3JJ0POBbS WM WHBIX KU3HEHHO
BAKHBIX HHTEPECOB JIMOO JKWU3HU, 3J0POBbS WIM HHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB IPYTUX JIUI] U NOJIyYEHUE COorIacusi pabOTHUKA HEBO3MOXKHO;

— 7O TpeOOBaHHWIO TIOJTHOMOYHBIX TOCYAApPCTBEHHBIX OPTraHOB B CIydasX,
MPETYCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.3. PabGotonarens BopaBe oOpabaThiBaTh MEPCOHATIBHBIE JAHHbIE PAOOTHUKOB
TOJIbKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. TlucbmenHoe coriacue pabOTHHKA Ha 00pabOTKY CBOUX MEPCOHATbHBIX
JAHHBIX JIOJXKHO BKJIIOYATH B CEO0s:



— (ammnio, UMs, OTYECTBO, aApec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMED
OCHOBHOT'O JIOKYMEHTA, yJIOCTOBEPAIOIIETO €ro JINYHOCTh, CBEJICHUS O JaTe BbIIAUH
YKa3aHHOTO IOKYMEHTA U BBIJIaBILIEM €0 OPraHe;

— e 00pa0OTKU MEPCOHANIBHBIX TaHHBIX;

— TepedYeHb MEPCOHATBHBIX JIAHHBIX, HA 00paOOTKY KOTOPBIX JAeTCs COrjacue
cyOBbeKTa MepCOHANTBHBIX JIAHHBIX;

— CPOK, B TCUCHUC KOTOPOTI'O I[CfICTByGT corjiaCme, a TakKixke rnmopssaoK €ro OT3niBa.

dopma 3asBIEHUS O COTJlacuu pabOTHHKA HAa 00pabOTKY MEPCOHATBHBIX JAHHBIX
CM. B npusioxkeHuu | k Hacrosmemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA U 00y4aroUerocs He TpedyeTcs B CASAYIONMIUX CIydasX:

1) oOpaboTKa MEePCOHANBHBIX JaHHBIX OCYIISCTBIISICTCS HA OCHOBaHUU TpymoBOro
Koaekca P® wimu wHOTrO (heepaibHOrO 3aKOHA, YCTAaHABIIMBAKOIICTO €€ IIeib,
YCIIOBUS TIOJYYCHHUS TEPCOHAIBHBIX JAHHBIX U KPYr CYOBEKTOB, NEPCOHAILHBIC
JaHHBIC KOTOPBIX MOJJIEkKAT 00pabOTKe, a TaKXKe OMPECIISIONIETO MTOJTHOMOYHS
paboToaarens;

2) 00paboTKa NEPCOHATIBHBIX JAHHBIX OCYIIECTBISETCS B IENAX HCHOJIHEHUS
TPYIOBOTO JIOTOBOPA;

3) oOpaboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX WU
MHBIX HAYYHBIX IIEJICH MPH YCIOBUU 00s13aTEILHOT0 00€3 TMYMBaHUS ITEPCOHATBHBIX
JIAHHBIX

4) 06paboTKa MepCOHATBHBIX JaHHBIX HEOO0X0IUMa IS 3aIUThI KU3HH, 30POBbSI
WIM HWHBIX JXU3HCHHO BaXKHBIX HMHTEPECOB pPaOOTHUKA, €CIM IOJIYYCHUE €ro
COIJIaCHsI HEBO3MOYKHO;

5) o0paboTka TIEpCOHAIBHBIX JAHHBIX, BKJIIOUCHHBIX B 0a3bl JaHHBIX,
dbopMupyembIe B CBS3HU C TOCYAAPCTBEHHOW HTOTOBOM aTTECTAIIUCH.

3.2. Ilopsimok 0OpaboOTKH, Tepeau U XPaHCHHsSI TIEPCOHATBHBIX TaHHBIX.

3.2.1. PaOOTHUK HIKOJIBI TPEAOCTABISAET CEKPETAPIO MIKOJIbI JOCTOBEPHBIE CBEICHUS
0 cebe. Cekperappb MIKOJbI MPOBEPSET TOCTOBEPHOCTh CBEACHUMN, CBEpSs JaHHBIE,
MpeAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIIMMUCA Y PAOOTHHUKA TOKYMEHTAMMU.

3.2.2. B coorBeTcTBHH O CcT. 86, T11. 14 TK PO B 11ensax obecrieueHus mpaB ¥ CBOOO
YeJioBeKa U rpaxaaHuHa AupekTop mkoibl (PaboroaaTens) U ero npeacraBuTenu
nmpu 00paboOTKe TEepPCOHANBHBIX MJAaHHBIX paOOTHUKA JOJDKHBI COOJIOAAaTh
cieaymwline oodume TpedoBaHus:



3.2.2.1. OO6paboTka MEpPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCA
UCKITIOYMTENIFHO B IeNAX oOecredeHus COOMIOJEHUST 3aKOHOB U HMHBIX
HOPMATHBHBIX TPAaBOBBIX aKTOB, COACWUCTBUSA pPAaOOTHHKAaM B TPYIOYCTPOMCTBE,
oOyd4eHMH M TMPOJBWKEHUU MO ciyx0e, oOecnedeHus JIUYHOM Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJIAI KOJWYECTBA W KadecTBa BBIMOIHIEMOW pabOThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpm onpeneneHun oObeMa U  CcOAEpKaHUA, OOpabaTbIBAEMbIX
NEePCOHANBHBIX JaHHBIX PaboTonaTens 10KeH pyKOBOACTBOBaThCA KoHCTUTYLIMEH
Poccuiickont @®enepaunu, Tpynoeim kojgekcom Poccuiickon denepanuy 1 UHBIMH
dbenepaibHBIMU 3aKOHAMU.

3.2.2.3. Ilpu mnpUHATUM PEIICHUH, 3aTparuBalOlIMX HWHTEpPechl pabOTHHUKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JIAHHBIX
pabOTHUKA, MOJTYYEHHBIX UCKIIOUUTEIBHO B pe3yjbTaTe UX aBTOMATU3MPOBAHHOMN
00pabOTKU UK IJIEKTPOHHOTO MOTyUCHHS.

3.2.2.4. Bo Bcex city4asix oTKa3 paOOTHUKA OT CBOMX IIPaB Ha COXPAHEHHUE U 3aIUTY
TalHBI HEJICUCTBUTEJICH.

3.3. Bce nepcoHanbHbie JaHHBIE HECOBEPILICHHOJIETHETO 00YyYarOIIerocs B BO3pacTe
no 14 ner (ManoJIeTHEro) NPEIOCTABISIIOTCS €ro pOAUTENSIMU (3aKOHHBIMU
npencraButensiMu). Ecnu mepcoHanbHbBIE JaHHBIE OOYYaromierocss BO3MOKHO
MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO POJUTEIN (3AKOHHBIE MPEICTABUTEIIH )
00y4aromerocs 10JKHbI ObITh YBeTOMJIEHBI 00 3TOM 3apanee. OT HUX IOJKHO OBIThH
MOJIYYEHO MHUCHbMEHHOE COTJIache Ha MOJy4eHUE MEPCOHANBHBIX JAHHBIX OT TPEThEU
cTopoHbl. Ponmurenu (3aKOHHBIE MPEACTaBUTENN) OOYYArOMIETOCs JODKHBI OBITh
NpouH(MOPMHUPOBAHBI O IIENIAX, MPEANojaraéMbplXx HCTOYHUKAX U CIOco0ax
MOJIyYEHUS IEPCOHANIBHBIX JIAHHBIX, & TAKKE O XapaKTepe MOoJJIeKalIuX NOJIYYEHU IO
NEPCOHAIBHBIX TAHHBIX U MOCIEICTBUAX OTKa3a JaTh MMCbMEHHOE COrJlacue Ha UX
MOJIyYEHHUE.

[lepcoHanbHbIe TaHHBIE HECOBEPIICHHOJIETHETO O0YUYAIOIIET0Cs B BO3PACTE CTapIIie
14 neT mpenocTaBISIIOTCA CaMUM OOYYalOIIMMCS C TUCBMEHHOTO COTJIACHsI CBOUX
3aKOHHBIX IPEACTABUTENICH — POJIUTENEH, YCBIHOBUTEIEH WMian noneuures. Ecin
MEPCOHANFHBIE JaHHBIE OO0YYaIOMIETOCs] BO3MOXHO TOJYYHTHh TOJIBKO y TpEThbel
CTOPOHBI, TO 00YJAIOIIHIICS, TOJDKEH OBITH yBeZoMIIeH 00 AToM 3apanee. OT HETO H
€ro ponuTeseil (3aKOHHBIX MPEACTABUTENECH ) TOJKHO OBITH MOYYEHO MHUCHhbMEHHOE
Corjlacieé Ha TMOJy4YeHHE TMEpPCOHAJIbHBIX JAHHBIX OT TPETbEe CTOPOHBI.
OOyuaronuiics ¥ €ro poauTenu (3aKOHHbIE MPEICTABUTENU) JOJKHBI OBITh
npouH(MOPMUPOBAHBI O TENAX, MPEANOJAraéMbIX HCTOYHHKAX M CIOco0ax
MOJTyYEHHUS IEPCOHANBHBIX TaHHBIX, a TAKXKE O XapaKTepe MOAJIeKAIUX MTOTYUYECHUIO
MEepPCOHAIBHBIX JAHHBIX U MOCJIEACTBUSAX OTKA3a 1aTh MMCbMEHHOE COTJIacHe Ha UX
MOJIyYEHHE.



3.3.1. [Ipu BeneHun >KypHaioB (KJIACCHBIE >KYpHaJbl, >KYpPHAJIbl PETUCTpALUH,
KYpHaJIBI TIOCEUICHUH U Jp.), COAEPIKAIMX TEePCOHAIbHBIC JaHHbIE CyOBEKTOB,
CJIEIyeT YUUTHIBATh, BO-MIEPBBIX, UYTO HEOOXOANMMOCTh UX BEJACHUS MPEAYCMOTpPEHA
¢denepanbHBIMHU 3aKOHAMU U JIOKAJIBbHBIME akTaMu OV, comepKalluMu CBEICHUS O
1enu 00pa0OTKHU NMEPCOHATIbHBIX JAHHBIX, OCYIIECTBIAEMON 0€3 HCIOIb30BAHUS
CpPEeICTB aBTOMAaTH3allUM, crocobax (Qukcauuu W coctaBe uUHGOPMAINH,
3ampammrBaeMoil y cyObeKTOB MEPCOHANBHBIX JTaHHBIX, TepeyHe JHI] (MTOMMEHHO
WIH TI0 JOJDKHOCTSIM), HMEIONIMX JOCTYIl K MaTepuajbHBIM HOCUTENISAM U
OTBETCTBEHHBIX 32 BEJEHHUE M COXPAHHOCTh JKYPHAJIOB, CpPOKax oO0pabOTKu
NIEPCOHANBHBIX JaHHBIX, W, BO-BTOPBIX, YTO KONMUPOBAHUE COICpIKAIIEUCsS B HHUX
MHPOPMAIIH HE JOMYCKACTCS.

3.4. 3amura nepcoHaIbHbIX JAHHBIX.

3.4.1. be3onacHOCTb MEpPCOHANBHBIX JAHHBIX NpU HX 00paboTKe B
MH(POPMAIIMOHHON cHCTeMe O0O€CIeUrnBaeTCsl C TIOMOIIBI0 CHCTEMBbI 3alUThI
JAHHBIX, HEUTPATU3YIOLIEH aKTyalbHbIE YTPO3bl, OMPEIeIEHHBIE B COOTBETCTBHUHU C
yacteto S5 cratbu 19 @.3. «O mnepcoHanbHBIX JaHHBIX». CuHcTeMa 3allUThI
NEPCOHAIBHBIX JAHHBIX BKIIOUYAET B c€0s1 OpraHU3allMOHHbBIE U TEXHUYECKUE MEPHI,
ornpeenéHHble C Y4ETOM aKTyaJbHbIX yrpo3 6ezomacHoctu [1/1.

IV. Ilepenaya u XxpaHeHHe NEPCOHATBHBIX TAHHbBIX

4.1. Tlpu mepenade TEepCOHANIBHBIX JTaHHBIX paboTHHKAa PaboTomarenb MOHKEH
coOJII01aTh CIIEAYIONINE TPEOOBAHMUS:

4.1.1. He cooOmarp mnepcoHadbHbIC TaHHBICE paOOTHHKA TPEThEW CTOpoHE Oe3
NUCHBMEHHOTO corylacus paOOTHHWKA, 3a HWCKIIOYCHHEM CJIydaeB, KOrja 3TO
HEOOXOJMMO B LIEJISAX MPETYNPEKICHUS YIPO3bl )KU3HU U 3I0POBBI0 paOOTHHKA, a
TaKXKe B CIydasX, yCTAHOBJICHHBIX (De/lepalbHbIM 3aKOHOM.

4.1.2. llpenynpeauTh JUIL, TOJYYUBIIUX ITEPCOHATBHBIC TaHHBIC pA0OTHUKA, O TOM,
YTO ATH JaHHBIE MOTYT OBITh HMCIIOJB30BaHbI JIMIIb B IENAX, JJIS KOTOPHIX OHH
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmoneno. Jluma, mosydMBIIME TMEPCOHANBHBIE NaHHbIE PA0OTHHKA, OOS3aHBI
COOMI0IaTh PEXKUM CEKPEeTHOCTH (KoHpuaeHHanbHocTH). [lanHoe [lonoxenue He
pacnpocTpaHsieTcss Ha 0OMEH MEePCOHATLHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIIKE,
YCTAaHOBJIEHHOM (peiepalibHbIMHA 3aKOHAMM.

4.1.3. OcyiecTBIsATh Nepeaayy MepcoHaIbHbIX JAHHBIX PAOOTHUKOB B Ipejaesiax
IIKOJIbI B COOTBETCTBUU € HacToAmUM [lonoxenuem.

4.1.4. Paspemiatb JOCTyH K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO
CIIELIMAJIbHO YITOJTHOMOYEHHBIM JIMLIAM, [IPUA 3TOM YKa3aHHbBIE JIUIA TOJKHBI UMETh
MpaBO TOJIyyaTh TOJIbKO TE€ TIE€PCOHAIbHBIE JIaHHbIE PAOOTHUKA, KOTOpPHIE
HEOOXOUMBI JJ1s1 BHIIIOJIHEHUSI KOHKPETHOM (DYHKITUU.



4.1.5. He 3ampammBaTh WH(OPMAIUIO O COCTOSIHUM 370pOBbs pabOTHHUKA, 3a
UCKJIIOYCHHEM TE€X CBEIEHUI, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS pA0OTHUKOM TPYAOBOM () YHKIIMH.

4.1.6. lIlepenmaBaThb mEpPCOHAJIbHBIE JIaHHbIE pa0OTHHKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, YCTAaHOBICHHOM TpynoBbIM KojekcoMm Poccuiickoi
®denepauuy, ¥ OrpaHUYMBATH ATY MH(GOPMAIUIO TOJBKO TEMHU MEPCOHATbHBIMU
JaHHBIMM pa0OTHHUKA, KOTOPHIE HEOOXOOUMBI [Jisi BBINOJHEHUS YKa3aHHBIMU
MPEACTaBUTENSAMU UX () YHKILINU.

4.2. XpaHeHI/Ie N UCITIOJIb30BAHUC IICPCOHATIBHBIX JAHHBIX pa6OTHI/IKOBZ

4.2.1. TlepcoHanbHble JAaHHbIE PAOOTHUKOB OOpadATHIBAIOTCS U XpaHITCH Yy
ceKpeTapsi.

4.2.2. llepcoHanpHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTH
JalbHEHIIyI0 00paboOTKy ¥ TepeiaBaTbcsi HAa XpaHEHHE KaK Ha OyMa)KHBIX
HOCUTENISAX, TaK U B DJIEKTPOHHOM BHJIE — JIOKAJbHOW KOMIBIOTEPHOH CETH U
KOMITbIOTEpHOM nTporpamme «1C: 3aprata u Kaapb».

4.3. Tlpu mony4eHUH MEePCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 MCKIIOUECHUEM
CJIy4aeB, €CJM NEePCOHAJbHBIC JaHHbIE ObUIM MPEAOCTaBlIeHbl PabOTONATENIO Ha
OCHOBaHUM (heepaJbHOr0 3aKOHA WM €CIU IEepPCOHAJbHBIE JAHHBIE SABIAIOTCA
o01Ie10CTyMHBIMU) paboToaaTeNb A0 Hadaja 0OpabOTKM TaKMX IMEePCOHATBHBIX
JaHHBIX 0053aH NPEAOCTaBUTh PAOOTHUKY CIIEIYIOLIYI0 HHPOPMAIHIO:

— HauMeHOBaHue ((haMuiIusi, UMsl, OTUECTBO);

— 11e71b 00pa0OTKH NMEPCOHATIBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHUE;

— MpeArnoaaraeMble 1MoJIb30BaTeI! MEPCOHATIbHBIX TAHHBIX;

— yCTaHOBJIEHHble HacTosAumM @DenepanbHbBIM 3aKOHOM IpaBa CyObEeKTa
HEePCOHAJIBHBIX JaHHBIX.

4.4. OOpazoBareibHOE YUYpEKICHHE BIIpaBE OCYIIECTBIATH COOp, Mepeaady,
VHUYTOXEHHUE, XPAaHEHHE, UCIIOJIb30BaHNE MHPOpMAUK 00 00yUYaromUXCsl TOIBKO
C MX MUCBMEHHOTO corjlacus (COrJiacusi poAuTeNeil (3aKOHHBIX MPEICTaBUTENECH )
MaJIOJIETHETO HECOBEPIICHHOJIIETHET0 OOydYaromerocs) WiId Ha OCHOBAaHHH
CyJ1eOHOTO pelIeHuUs.

4.5. TlepcoHanbHbIE JaHHBIE OOYYAaONIIETOCS HAXOJATCS B €ro JUYHOM Jele,
KOTOpPO€ 3amloJIHAETCA MOCJIE W3JaHWs TMpHKa3a O €ro 3a4uClIiCHUus B
oOpa3zoBaTennbHOC yuUpexacHUs. JInunble nena oOydaromuxcs B angaBHTHOM
nopsiike GOpMHUPYIOTCA B TAMMKaX KJIACCOB, KOTOPHIE XPAHATCS B KaHLICIISIPUH.

V. JlocTyn K epCOHAJBHBIM JaHHBIM Cy0beKTOB HIKOJIbI

5.1. ITpaBo mocTyna K nNepcoOHaAIbHBIM JTaHHBIM UMEIOT:
— JAPEKTOP LIKOJIBI;
— COTPYJHUKH OyXTalTepuH;



— 3aMECTUTEH TUPEKTOPA;

— CEeKpeTaphb;

- meroauct ACY PCO

- KJIACCHBIC PYKOBOJUTETU (TOJBKO K IEPCOHAIBHBIM JTaHHBIM OO0 YyYarOIIHXCs
CBOETO KJ1acca);

- npenogasaresb ObXK.

5.2. PabotHuk Opranu3auuy uMeeT IpaBo:

5.2.1. Honyanb AOCTYII K CBOUM IICPCOHAJIBHBIM JAdHHBIM U O3HAKOMJICHHUC C HUMU,
BKJIFOYasd IMMpaBoO Ha 663B03M€3I[H0€ MMOJIYyUYCHUC KOIINH 11000 3allucCu, conepmameﬁ
MNEPCOHAJIBHBIC TAHHBIC pa60THm<a.

5.2.2. Tpeb6oBath oT PaGoromarenss yTOUHEHUs, UCKIIIOUCHHUS WM UCIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX UITH
HE SIBJISIONTUX HE0OX0oAUMBbIMU il PaboTomarerns nepcoHaNbHBIX TaHHBIX.

5.2.3. Ilony4dars ot Paboronarens:

— CBEJICHUSI O JIMIaX, KOTOPhIE MMEIOT JOCTYN K MEPCOHAJIbHBIM JaHHBIM WIH
KOTOPBIM MOKET OBbITh IIPEJIOCTABIICH TAaKOW JTOCTYII,

— niepeueHb 00pabaThIBAEMbIX MEPCOHATBHBIX JAHHBIX M UICTOYHUK UX TOJYYECHHUS,;
— CpPOKH 00paOOTKH NEPCOHATBHBIX JaHHBIX, B TOM YUCJIE CPOKU UX XPaHEHUS;

— CBCIACHUA O TOM, KaKUC FOPUANYICCKUC ITOCICACTBUA IJIA CY6T)CKT21 IMCPCOHAJIbHBIX
JaHHBIX MOXKCT IIOBJICYD 34 coOoi 06pa60TKa €TI0 IICPCOHAJIBHBIX JTaHHBIX.

5.2.3. TpebGomate u3BenieHus PaboromaTeneM BceX JHIl, KOTOPHIM paHee ObLIH
COOOIIEHBI HEBEPHBIC WJIM HEMOJHBIE IEePCOHANBHBIE JaHHBIE, 000 Bcex
IPOU3BEJICHHBIX B HUX UCKJIFOUCHUSX, HCITPABICHHUSX WIH JOTIOJTHEHHUSX.

O0>xatoBaTh B YIIOJTHOMOYCHHBIH OpraH 10 3alIUTe IMPaB CYObEKTOB IMTEPCOHAIBHBIX
JAHHBIX WA B CyJICOHOM IOPSAKE HEMpPaBOMEPHBIC NCUCTBUS WM O€31CHCTBHUS
PabGoromarens npu 06pabOTKE U 3aIHUTE €r0 MEPCOHANBHBIX JAHHBIX.

5.3. KomupoBarb u [JenaTh BBINUCKH MEPCOHAIBHBIX JaHHBIX pabOTHUKA
paspenaeTcsi UCKIIOYUTENFHO B CIY>KEOHBIX IENSIX C MHUCHhbMEHHOTO pa3perieHus
JTAPEKTOPA.

5.4. Ilepenava uHGOpPMAIIUH TPETHEH CTOPOHE BO3MOYKHA TOJBKO MPH MICEMEHHOM
corjlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HapylLlIeHHE HOPM, PeryJupyroumux oopadoTrky u
3alIMTY NEePCOHAJBbHBIX JAaHHBIX

6.1. Pa0OTHMKM IIKOJbI, BHUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX
nonxyyeHve, oOpaOOTKYy U 3alIUTy MEPCOHANBHBIX JaHHBIX paOOTHHUKA U
o0ydJarolmuxcs, HECYT AUCHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TpaXkJIaHCKO-



MPaBOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (elepaibHbIMU
3aKOHAMH.

6.2. JlMpeKTop MIKOJIBI 3a HAPYUIEHHE HOPM, PETYIUPYIOUIUX IOIyYEHHUE,
0o0paboTKy ¥ 3aluUTy  MEPCOHAJIBHBIX  JAHHBIX  paOOTHUKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Konekca 06
aIMMHUCTPATUBHBIX IIpaBoHapyleHusax Poccuiickon denepanuu.
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