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I. Obune nonoxeHus

1.Hacrosmee nonoxeHue pazpaboTaHo B COOTBETCTBMH C (peepaibHBIM 3aKOHOM
No 273-®3 ot 29.12.2012 r.»O6 obpazosanuu B Poccuiickoii Pegepaunm» ,
MenepanbHbIM 3ak0H0M Poceniickoit @enepatuu No 78-03 «O 6ubnuoTedHoM
aeney ot 29.12.1994 r., ®enepansubim 3akonom Ne 114-D3 «O npoTHBOAEHCTBUH
IKCTPEMUCTCKOM JesTenbHoeTH o1 25.07.2002 1., ¢ YeraBom MOY
«M30bunpHeHcKas WKoaay ropojga AnyuTsl, B COOTBETCTBHH C TpeboBaHUAMH
®I0C, CanlluH 2.4.2.2821-10

2. bubnuoTeka sBIAeTCs CTPYKTYPHBIM N0/pa3ieleHHeM LIKOJIbL, YHacTBYIOLLHM
B yueOHO-BOCIIMTATENBHOM IpOLIEcce B LeaaX 00ecreueHus npasa y4acTHHKOB
ofpazosarebHOIO Mpolecca Ha HecruiatHoe nosip30BaHue OHOIHOTE HO-
MHOOPMALMOHHBIMH peCYpCaMH.

3. JlestensHOCT OMOIHOTEKH (aee — LKoAbHAs DHO/IHOTEKa) OTpaKaeTcs B
ycTase MKObL,

4, lenn WIKONLHOH OGUBIHOTEKH COOTHOCSTCA € LIeIIMH 1LIKONBL (PopMHpOBaHie
ob1eit KyJIbTYpbl THYHOCTH O0YHAIOLIMXCs Ha OCHOBE YCBOCHHS 0043aTe/IbHOro
MHHAMYMa cojieprkanus 06mieobpazosatenbHbIX NPOrpaMM, UX ajanTaiis K
SKH3HK B 00IIeCTBe, Co3/aHle OCHOBBI /Uls OCO3HAHHOIO BhIGOpA M MOCIEYIOIIETO
ocBoeHus npodeccHOHaNbHBIX 00pasoBaTe/IbHBIX MPOrPaMM.

5. lllkonpHas GuOIHMOTEKA PYKOBOACTBYETCH B CBOEH JEATE/IbBHOCTH
deepanbHBEIMU 3aKOHAMHM, YKazaMu | pacriopshkenusiMu [IpesuaerTa Poccnickoi
Meepaiuy, NOCTAHOBISHUAMH U pacriopskenusamu [pasurenscrsa PoccnicKoi
Mesepanun, pewenusiMu Munncrepersa obpasosanus Poceuiickoii Desepanuy,
peinenrsMu MuHHCTepeTBa 0Opasosanua Kpbima, pelieHHAMY YNpaBleHHs
0BpasoBakis U MOJOAEKH AJMUHUCTpALMK ropoja AywTsr PecryOnnku
KpbiM, YCTABOM LIKONBI, MOJI0KEHHEM 0 OnbIHOTEKE, YTBEPH/ICHHBIM
OHPEKTOPOM LLIKOIBI.

6. ITopsi oK M0/b30BaHHA HCTOYHUKAMH HH(OPMALIKH, NepeyeHb OCHOBHBIX YCIYT
W YCIOBHSA MX TIpejiocTasienus onpeaenaorcs [lonoxenneM o WIKOALHOH
oubnuotexe 1 [IpasunaMu ro/s30BaHKA IIKOIBHOH OMOIMOTEKOH,
YTBEPHAEHHBIMH JHPEKTOPOM LLKOJIbL.

7. Illkona HeceT OTRETCTBEHHOCT 3a JIOCTYITHOCTE M KauecTBO OHOIHOTEYHO-
urdopMaMoHHOro obeayxuBaHus OHOIHOTEKH.

8. Opranuzaums ofcny)KHBaHUS Y4aCTHHKOB 00pa30BaTebHOrO Mpolecca
MPOM3BOAUTCSA B COOTBETCTBHH C NTPABUIAMK TeXHHKH 0e3011aCHOCTH H
NPOTHBOMOKAPHBEIMH, CAHHTAPHO-THTHEHHYECKUMH TpeOoBaHHAMH.



11. OcHoBHBIC 3ada4H
9. OCHOBHBIMH 3aa9aM1 KONBHOMH OHOIHOTEKH ABIAIOTCA:

a) obecrneueHue y4acTHHKaM 00pa30BaTe/IbHOro Npouecca — 00yuarIHMCs,
rearorHuecknM paboTHHKAM, POJMTENIM (HHBIM 3aKOHHBIM npeacTaBHTENAM )
oByuaronuxcst (fanee — MmoJp30BaTeNAM) — N0CTyTa K WHGOPMALIHH, 3HAHHIM,
HAesIM, KYJIBTYPHEIM LIEHHOCTAM MOCPEJICTBOM HCTIONB30BaHHA GubnuoTeyHo-
HH(OPMALIHOHHBIX PECYPCOB LIKOJIB! HA PasjiHiHbIX HOCHTEIIAX: ByManHOM
(kHMKHEI hoH/, (POH MePHOAHIECKHX M31aHui); KOMMYHHKaTHBHOM
(KOMIBIOTEPHBIE CETH) H HHBIX HOCHTEIAX;

6) BOCIIMTAHKME KYJIBTYPHOIO M IPa)KIaHCKOro CaMoco3HaH|s, MOMOILL B
coLMANU3aLyH 00yHaoIerocs, pa3sUTHH €ro TROPUECKOro NOTCHLHAA,

B) (JOpPMHUPOBAHHE HABBIKOB HE3ABHCHMOIO OUOIHOTEHHOI'O MOJIB30BATENA:
ofyuenue MoMcKy, otoéopy KPUTHYECKOH OLIeHKe HHOPMAaLMH;

r) COBEpIleHCTBOBAHHE MPEOCTAB/IAEMBIX OMOIHOTEKOH yCIIyT Ha OCHOBE
BHE/IPEHUS HOBBIX MH(DOPMAIIMOHHBIX TEXHOJOTHI 1 KOMIBLIOTEPH3ALHH
fubauoTeUHO-HHPOPMALIHOHHbBIX MPOLIECCOB, (popmuposanue KoMpopTHOH
GubaHOTEHHON Cpebl.

1. OcHoBHBIE PYHKIHH
10. Jlns peanu3aiiny OCHOBHBIX 3a/1at oubnHoTeKa:
a) hopmupyet dora Guds HOTeHHO-HH(POPMALMOHHEIX PECYPCOB LIKO/IbL

* KOMIUIEKTYET YHHBEPCAIbHbIH (OH yIeOHBIMH, Xy0IKECTBCHHBIMH, HAYHHBIMH,
CIPABOYHBIMH, MEJATOTHYECKHMH 1 HAyYHO-MOTYIAPHBIMH JAOKYMEHTAMH Ha
TPaMIHOHHBIX H HeTPAAHLHOHHBIX HOCUTEIIAX unopMaInH;

+ nononaseT GoH1 HHGOPMALHOHHBIMA pecypcaMu CETH MutepHer:
6) coznaeT HHAOPMALIMOHHYIO TIPOILYKLHIO:
* OCYILIECTBIISAET AHATUTHKO-CHHTETHIECKYIO nepepabOTKy HH(OPMALIHH;

* OPraHu3yeT H BEJIET CrpaBoy Ho-OuOIHorpahHuecKHi anmnapar: KaTaaord
(andaBUTHBI, CHCTEMATHUYECKHIT), KAPTOTEKH (CHCTEMATHUECKYIO KApTOTEKY
craTel, TeMAaTHYECKHE KapTOTeKH ), 3IEKTPOHHBIH KaTajor;

* pazpabaThIBaeT PEKOMEH ATEIbHBIE Gubmuorpaduueckne nocodus (CNUCKH,
0030pbl, yKa3aTenu 1 T.1L.);

« obecrieunBaeT HHGOPMHPOBAHHE 1101b30BaTe el 00 HH(POPMALIHOHHOH
POy KIIHH;

B) ocylecTeAseT AuddepentmposanHoe 6ud MOTEYHO-HH(POPMALIMOHHOE
obcny:kHBaHHe 00YUYaAKOIIMXCH:!



» opraHusyeT o6yueHHe HaBBIKAM HE3aBUCHMOro OMOIMOTEHHOTO MOL30BATENA H
foTpeGuTeNs HHGOPMALIUH, COACICTBYET HHTErPalliy KOMILIeKCa 3HaHHUH, yMEHHH
i HABBIKOB PaboThl ¢ KHHTOI 1 uH(popMalHeit;

* OKa3bIBAET HHOPMALMOHHYIO TIOJUIEPKKY B PellieHHM 3a/iad, BOSHUKAIOLIHX B
npotecce ux yuebHoil, camoobpa3sosare/ibHOH U JOCYTOBOIT €A TENBLHOCTH;

r) ocyuiecTsaser AMddepeHnpoBaHHOE fubnHoTedHO-HHDOPMALHOHHOE
oGcITyKMBAHHE MEJIAarorHueckux paboTHHKOB!

« BeIsBrIseT HHGOPMAIIMOHHbIE MOTPEOHOCTH U YIOBIETBOPACT 3aMPOCH,
cBS3aHHBIe ¢ 00yueHHeM, BOCIIHTaHHEM U 310POBbEM JeTeil;

* BRISBIIAET HHOPMALHOHHBIE noTpefHOCTH U yIOB/IETBOPAET 3alPOChl B 00J1aCTH
[efaroriuecKux HHHOBALMHA U HOBBIX TEXHOJIOTHH;

» cofteiicTByeT MPodeccHOHAIBHONH KOMIETEHIHH, TOBBILLEHHIO KBaH(pUKALH,
MPOBEIEHHIO aTTeCTalluM;

+ co3aet OaHK rmeaarorHy¥ecKol HH(QOpMAali KaK OCHOBBI €/11 HOMH
uHdopMalMOHHOMH ey kOl 0611e00pa3oBaTe/IBHOT0 yHUpeXKIeHH A, OCY CCTRIACT
HAKOIUIEHME, CHCTEMAaTH3aLMI0 HH(OPMALIMH 110 NpeaMeTaM, pasjieiam i TeMam,

» Opranu3yeT A0CTYMN K GaHKy M1e/aroryyeckoil HHpopMalum Ha MoObIX
HOCHTENAX; MPOCMOTP IEKTPOHHBIX BEPCHH MeJarornieckux M31aHHH;

* OCYLIECTBIISIET TeKyliee NH(pOopMHpOBaHHe (JIHH uH(popMaLd, 0030pbl HOBBIX
MOCTYTUIEHHH | MyGauKaluid), iH(GOPMIPOBAHHE PYKOBOACTBA LIKOJIbI 1O
BOTIPOCAM YIIPaBieHHA 00pa3oBaTeNLHBIM IPOLECCOM;

* criocoOCTBYET NMPOBENCHHIO 3aHATHH 110 (GOpMHPOBAHMIO MH(DOPMALIHOHHOH
KYJIBTYPHI;

1) ocyiecTaaseT (G depeHposanHoe dHOIHOTE HO- -MH(pOpMallMOHHOE
obciyKuBaHIE POANTENeH (MHBIX 3aKOHHBIX MpejicTaBuTeNe) 00yalomuxes:

* YIIOBJIETBOPSET 3aMPOCHI 0Ib30BATENEH U HHPOPMHUPYET O HOBBIX
MoCTYIJIeHHAX B OMOIHOTEKY!

* KOHCYJIBTHPYET [0 BONPOCAM OPraHM3alii CeMEHHOr0 YTeHUA, SHAKOMHT C
undopMmalrei Mo BOCIMTAHUIO JeTel; .

* KOHCY/IBTUPYET 110 BOTIPOCcaM Y4eGHbIX H3aHUH 115 00YHaIOIIHXCH.

IV. Oprauusauus aesiTe/IbHOCTH OHDANOTERH

11. lllkonsHas GuBANOTEKA IO CBOEH CTPYKTYpe JAenuTca Ha aDOHEMEHT,
YHTANBHBIN 31, OT/1eN YHeOHHKOB H OT/le)l MEeTOAMYECKOH INTepaTypsl 1o
peiMeTaM.

12. Bubnuoteuro-nHGOPMALIMOHHOE 00CTY)KUBAHHE OCYIIECTBIACTCA HA OCHOBE
puOIHOTEYHO-MH(MOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C yueOHBIM U



BOCTIMTATEIBHBIM M1aHaMH LIKOJIBL, [porpaMMamu, POEKTaMH ¥ TIIaHOM padoThl
[IKOMBHOI OMOIHOTEKH.

14. B uenax obecreueHus MOIepHH3ALAH OUOIHOTEKH B YCTOBHAX
uH(pOpMaTH3IALHH oGpasoBaHis U B pe/enax Cpeacts, BBIAENAEMBIX
yupeaUTEeNAMH, TIKO/A obecrnieunpaeT OUOIHOTEKY!

« rapaHTUPOBAHHBIM (HHAHCHPOBAHHEN KOMIITeKTOBaHus OMbIMOTEHHO-
nH(pOPMAlMOHHBIX PECYPEoB (B cMeTE YUpeKAeHNA BBIBOAHTCA OTIENBHO);

. HEOBXOMUMBIMH CITyKEeOHBIMH H MPOM3BOICTBEHHBIMH NoMelIeHHAMH B
COOTBETCTBUH CO CTPYKTYPO#i OHOIMOTEKH H HOPMATHBaMM [10 TEXHHKE
Ge30MacHOCTH KCIUTyaTalli KOMMBIOTEPOB (OTCYTCTBHE BBICOKOH BIOKHOCTH,
3arBIIeHHOCTH TOMEIIEHH, KOPPO3MOHHO-aKTHBHBIX ripumeceit Wik
3MeKTPOTNPOBOIsLIEH [BUIN) ¥ B COOTBETCTBHHU C TOJOKEHHAMH CanlluH;

* Te/eKOMMYHHUKAIIHOHHOM! H rccrlHpoﬁaanU-MHGH{HTeJILHnﬁ TEXHUKOH H
HeoBXOMMMBIMH MPOrPAMMHBIMH IPOYKTAMH;

* PEMOHTOM H CEPBHCHBIM obcmysKuBaHMeM TEXHHKH ¥ obopy/lOBAHHA
OUONHOTEKH,

« GUOIMOTEYHOH TeXHUKONH H KaHUENAPCKHMH MPHHAUIEHKHOCTAMH.

15. I1lxona cO3aaeT YCaoBHs Ui COXpaHHOCTH arl rapatypbl, 000py10BaHHA |
umynecTsa OHOIHOTEKH.

16. OTBETCTBEHHOCTD 3a CHCTEMATHHHOCTD H KAYeCTBO KOMITIEKTOBAHH
ocHOBHOTO (hoHAa GUONHOTEKH, KOMILIEKTOBAN e y4eGHOrO (hoHIA B
COOTBETCTBHH C (heepanbHbIMH NepetHiMH yyeOHHKOB M yueOHO-METOIMIECKUX
W3naHuii, co3iaHne HeoGX0IMMBIX YC/IOBHH UL [ASATENIBHOCTH OUOIHOTEKH HECET
UPEKTOP MIKOJIbI B COOTBETCTBHH ¢ YCTABOM LIKOJBL

17. Pesxum paboThl IKONBHOM OMOIHOTEKH OTpeAe/IAeTCA 3aBeYIOLIHM
GubnuoTekoit (6uGmuoTexapem) B COOTBETCTBHH € paBuiaMi BHYTPEHHETO
pacropsiKa UIKOo/IbL

V. Yupasaenne. lLITaTsl

18, YnpasjieHue IKOJIbHOH GUBIHOTEKOH OCYLIECTBASETCA B CQOTBETCTEIH C
3aKOHO/ATeNbCTBOM POCCHHCKOH denepalny 1 ycTaBOM HIKOJIBI.

19. OB11iee PYKOBOACTBO ACATENHHOCTRIO MIKOJIbHOH OHONHOTEKH OCYIIECTB/IET
JUPEKTOp LIKOJBL.

20. PyKOBOICTBO HIKOIBHOM GHOIHOTEKOH OCYIIECTBIACT 3aBe Iy LOIIHH
Gubnuorexoii (GubauoTeKkaps), KOTOpbIil HeceT OTBETCTBEHHOCTD B npenesax
cBOEl KOMIIETEHIIHH Nepe/l 0BLIECTBOM 1 AHPEKTOPOM IKOJBI, 00yHaIUMHCH,
UX POAMTENAMH (MHBIMH 3aKOHHBIMH [peJCTAaBUTEISIMH ) 38 OPraHu3alio H
pesyJ/bTaThl JesTelbHOCTH HIKOMBHOM GUOIMOTEKH B COOTBETCTBHH €
(YHKLMOHATLHBIMA o6s3aHHOCTAMHI, TPEAYCMOTPEHHBIMH KBATH(HUKALHOHHBIMH
TpeGOoBaHIUAMH, TPYAOBBIM J10TOBOPOM ¥ YCTABOM LIKOJBI.



21. 3apenyiouii GnbanoTeKoH (6ubnuoTeKaph) Ha3sHA4YACTCS IMPEKTOPOM
MIKONLI, MOKET ABJIATBCH 4IEHOM MearorHyecKoro KoljleKTHBa M BXOIHTE B
COCTAB Mearori4ecKoro coBera o01eo6pazoBaTeIbHOrO yUpekIACHUA.

22, 3apenytouuit Gudanorexoii (1o HoTeKkaph) paspabarTbiBaeT M NpeACTaBiaeT
JHPEKTOPY LIKOMBI HA YTBEPHKACHHE CJIe/yloNne JOKyMEHTDL:

a) nonosxenue o GubnMoTeKe, NpaBHIa NoJIB30BaHKuA OHOIHOTEKOH,

6) CTPYKTYpY M LITATHOE paclucaHue GUOIMOTEKH, KOTOphie paspadaTbiBaloTCs Ha
ocHOBE 00BeMOB paboT, OnpeeIeHHbIX MOIOKEHHEM O KonsHo#H OubuoTeKe ¢
HCTIOMB30BaHMEM «MeKOTPACIeBEIX HOPM BPEMEHH Ha MPOLECCH, BBITIOJIHSEMBIE
B GubGauorexax» (I[Tocranopnenne MUHHCTEPCTBA TPy H COLMAITBHOTO Pa3sBUTHS
Poccuiickoii @epepauun o1 3 deBpais 1997 r. Ne 6);

l"] NIaHOBO-0TUETHYIO O KYMeHTALHI,

1) TeXHOJOTHYECKYIO JIOKYMEHTALIHIO.

23. [Topsa0K KOMIJIEKTOBAHMA [ITATa LIKO LHOI OMOMHOTEKH PErTTAMEHTHPYETCH
YCTABOM LIKOJIBL.

24. B nensix obecrevenns quddepennpoBaHHOH paboTh! IKONBLHON OMOIHOTEKH
MOTYT BBOJUTECS JAOMACHOCTH: JaBeAYIOUIHH GubnHoTexoi, OHOIHOTEKAPS.

25, Tpy/ioBble OTHOIIEHHS pabOTHHKOB HIKOIBHOI GHOIHOTEKH W CPeIHEH IKObI
peryIupyIOTCs TPY/AOBBIM JIOTOBOPOM, YCIOBHA KOTOPOTO HE JI0JIHKHbI

-

NPOTHBOPEYNTh 3aKOHOAATENBCTBY Poccuiickoii Penepainu 0 TpyIE.

V1. [IpaBa u 06si3aHHOCTH OHOIHOTERH
26. PaBOTHHUKHM 1LKONLHOH O1OIHOTEKH HMEIOT NPABo:

a) caMOCTOATENBHO BBIOMPATH hopMBl, CPEICTBa U METO/IBI O1bIHOTEHHO-
HH(OPMAIMOHHOTO 00CTY KN BAHMS 06pa30BaTeNbHOIO H BOCOMTATENRHOTO
[POLECCOB B COOTBETCTBIH C LEIAMHU H 3a/1aaMHu, yKa3aHHBIMH B YCTaBe IIKOJBI W
MOJIOWEHHH O IKOABHOM OndanoTexe;

6) MPOBOAMTE B YCTAHOBIEHHOM TIOPAIKE aky/IbTATHBHBIE 3aHATUA, YPOKH H
KPY#AKKH GubHoTeuHO-6uGIHOrpadHecKuX 3HaHHH 1 uH(pOPMALIMOHHOH

KyJIBTYPbI
B) PEKOMEHIOBATE HCTOMHHKH KOMILIEKTOBalHA HH(OPMALMOHHEIX PECyPCOB;

r) ¥36IMaTh U pearH30BbIBaTh JOKYMEHTHI H3 ()OH0B B COOTBETCTBHH C
uHCTPYKLKeH no yuety OHOIHOTEHHOTO doxaa;

1) HMETb €KErOHBIH OTMYCK B COOTBETCTBHH € N0Ka/]BHBIMH HOPMATHBHBIMH
aAKTaMH,

e) GBITH Tpe/ICTABIEHHBIMH K pasiiiHbIM hopmam MOOLIPEHH;



) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATE/IECTBOM Poccuiickoit Penepallii B
paGote GUBIMOTEUHBIX aCCOLMALIMIT MITH COIO30B,

27. PatorHuku GubanoTek o0s3aHbI:

a) obecriednTh MOJB30BaTelIIM BOIMOKHOCTE paboThl ¢ HHGOPMAIHOHHBIMH
pecypcamy OHOIMOTEKH;]

6) nH(GOPMHUPOBATE N0JIB30BATENEH O BH/AX NPEI0CTABIACMBIX GubnMoTEKOM
YCAYT;
B) OBecneunTs HAYUHYI0 OPraHH3alMio (GOH/I0B H KATajIoroB;

r) opMupoBath (POH/BI B COOTBETCTBHH C YTBEPHACHHBIMH thenepaibHBIMH
MepeunsiMu yueOHBIX H31aHuii, 0bpasoBaTebHBIMH NPOTpaMMamMy IKObL,
HHTEPECaMH, NOTPeOHOCTAMH M 3alIpOCaMy BCEX MEPeHC/ICHHbIX BILIE
KaTeropuit nosib3oBareiei;

1) coBEpIIEHCTBOBATH HHHOPMaLMOHHO-OHOIHOrpaduHecKoe u Gubnuorevnoe
obcnyKHBaHHE MOb3IOBATENEH;

¢) obecrednBaTh COXPAHHOCTh HCTIOMB30BAHMS HOCHTENCH HHMOPMaLIHH, HX
CHCTEMATH3ALIMIO, Pa3MELIEHHE U XPAHeHHE;

) oBecreunBaTh pexKUM paboThl LIKOALHOH OHOIHOTEKH;
3) OTMHTBIBATHCS B YCTAHOB/IEHHOM TOPAAKE NEPEN AHPEKTOPOM LIKOJIBI,

1) NMOBEIATH KBATH(QHKALIHIO.

VII IpaBa u 063aHROCTH NoAL30BaTe el DHOAHOTERH
28. [Tonpzosate/ln OHOIHOTEKH MMEHOT NMPaBo.

a) M0Ay4aTh MOJHY0 HH(OPMAIIHIO O COCTaBE 6ubnuoTeunoro dbona,
HHGOPMALMOHHBIX pecypeax H MpelocTaBIAeMbIX GHOIMOTEKON yeayrax;

6) 1oB30BaTECS CNPaBOYHO-OHOIHOrPadUUeCKHM allnapaToM OuOIHOTEKH;
B) MOJIY4aTh KOHCY.1TALMOHHYIO IOMOLLB B [IOHCKE U BbIOOPE HCTOYHUKOB

HH(opMaLuH;

r) MOMy4arh BO BPEMEHHOE N10/1b30BaHHE Ha A00HEMEHTE 1 B HHTANLHOM 3ai1€
MevaTHBIE M3IaHUS W APYTHEe HCTOUHHKH HHOOPMAINK;

A ] MpOJJIEBATE CPOK MOJIB30BAHKA JOKYMEHTAMH,

e) royuaTh TemaTHdeckue, (akTorpaduyeckie, yTOUHMIOLHE H
GubnuorpatduuecKie CNpaBKi Ha OCHOBe (hoH1a DHOTHOTEKH;

7) Y4aCcTBOBAThH B MEPOIPHATHAX, MPOBOAWMBIX HHOIHOTEKOH;
3) oOpamarhses A paspelleHns KOHOIUKTHOH CHTYaLHH K AHPEKTOPY HIKOJIBL.

29, [Tonb30BaTeNH MKOILHONH OHOIHOTEKH 00A3aHbL:



a) coBMI0aaTh MPaBUIIA 01b30BaHNA IKOIBHOH GHOMMOTEKOM;

) GepeskHO OTHOCHTHCA K MPOW3BEAEHHAM Me4aTH (He BhIphIBaTh, HE 3arudaTth
CTpaHMll, He JeNnaTh B KHUIax NoJ4epKHBaHus, [MOMETKH), MHBIM JOKYMEHTaM Ha
PA3TUYHBIX HOCUTENAX, 000PYL0BAHHIO, HHBEHTAPIO!

B) MOJIEPIKUBATE MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYIE
GHOIHOTEKH, PACTIONOKEHHA KapTOUeK B KaTajlorax i KapToTeKkax,

r) NOJB30BATHCSH LIEHHBIMH H CIIPABOYHBIMH JIOKYMEHTaMH TOJIBKO B MMOMelleHHH
OHMONTHOTEKH;

1) y6eauThes NpH MOJyHeH!H A0KYMEHTOB B OTCYTCTBHH A(EKTOB, 4 IpH
oGHapysKeHUH TporHpOPMHPOBATH 00 3TOM paboTHHKa GHOIHOTEKH.
OTBeTCTBEHHOCTH 3a 00HApYy/KeHHbIE [1e(eKThl B C/laBaeMbIX JOKYMEHTAX HECET
[oc/ieIHHH M0JIL30BATENb;

¢) BO3BpAILATH JOKYMEHTBI B LIKONbHYIO OMOIHOTEKY B yCTAHOB/IEHHBIE CPOKH;

7) MOTHOCTBIO PACCUMTATHCS ¢ MIKONbHOH OHOIHOTEKOH 110 HCTEHEHHH CPOKa
00yueHHs WK paboThl B LIKOJIE.

30. [MopsafoK MOMB30BAHMS LIKONBHON OUOIHOTEKOM:

a) 3anmMch B WIKONBHYIO OHOMHOTEKY 00yHaIOUIMXCA NPOM3BOAUTCS MO CITHCOHHOMY
cOCTaBY KIlacca, MearorHieckuX i HHbIX pabOTHHKOB LIKOJIbI - B
MHAMBHYATEHOM MOPAJIKE, POAUTENEeH (HHBIX 3aKOHHBIX npencTaBuTenei)
00y4aioIMxcs — [0 Nacmnopry;

6) nepeperucTpalis Mosb3oBaTeneil WKONBHONH OHOIMOTEKH TPOU3BOAKTCS
€XKEeroHo;

B) IOKYMEHTOM, MOATBEPHIAOIINM [1PaBO MOJIb30BAHUS OHOIHOTEKOM, ABISAETCH
yHTaTeabCKHH Gopmysp;

r) uutarensckuii popmysap GUKCHpYeT AaTy BblAa4M M0/b30BATENIO 10KYMEHTOR
u3 thona GUGIMOTEKH W MX BO3Bpallenys B ONOIHOTEKY.

31. ITopsiiok noNb30BaHKsA AD0HEMEHTOM:

a) MOJB30BATEIH HMEIOT NPaBo MOJYYHTh Ha J0M U3 MHOTOTOMHBIX H3AaHUH He
Honee ABYX 1OKYMEHTOB O/IHOBPEMEHHO! '

) MaKcHMAaJIbHBIE CPOKH TIOIL30BAHUA JOKYMEHTaMH!
— yuebHuKH, ydeOHble mocobus — y4eOHbli rol;

— HAY4YHO-TIONYJIApHAas, [o3HaBaTe/IbHad, Xy10KeCTBeHHAA IMTEpaTypa — 14
JIHEeH;

— TEPHOAMYECKUE H3AAHHS, H3AaHHs NOBBIICHHOrO cnpoca — 7 AHEeH;

B) [0JIb30BATEIH MOTYT MPO/IMTE CPOK MOJIB30BAHUS JIOKYMEHTAMH, ECIIH HA HHX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHX I10/1b30BaTe .



32. Ilopsaok no/ib30BaHHs YHTATBHBIM 3a/10M:

H} JOKYMEHTEI, TPEIHAZHAYCHHBIE 1A pﬂﬁOThI B YHTAIIBHOM 34JIC, Ha JOM HE
BEIOAKDITCAS

5) JHLUHKIONEIHH, CIPABOYHHEH, PEIKHE, HEHHbBIC H HMCHOIIHECH B CIHHCTBEHHOM
IKIEMIIIAPE JOKYMEHTE! BEIAAKDTCA TOIBKO 14 ‘pﬁﬁﬂTb[ B HHTAIIBHOM 34J1E;

33. [Nopsiok paGoTEl ¢ KOMIIBIOTEPOM, PACTIONOKEHHEIM B OHUDIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYAaCTHHKOB 00pPa30BaTENLHOrO Mpolecca
MPOM3BOIMTCS O rpa(HKy, YTBEPHASHHOMY IHPEKTOPOM ILIKONB! U B
NPUCYTCTBHH COTPYAHHKA OHOIMOTERKH;

6) paspemaercs pabora 3a OIHHM MEPCOHA/ILHBIM KOMIIBIOTEPOM He Dojee aByx
4e/I0BEK OJJHOBPEMEHHO;

B) paboTa ¢ KOMNBIOTEPOM NPOU3BOINUTCA COTNIACHO YTBEPHICHHBIM CAHUTAPHO-
rHrUeHHYeCKHM TpebOBaHHUsAM .
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